
Careers - JobShop - Mentoring - Volunteering

“GET works with you to plan for 
your career success and  provides 
you with advice on further study 
opportunities.”

CV writing techniques for 
Graphic Design and 3D 

Digital Design
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Graduate

Jobs

• 320,000  graduates

• 130,000 UK graduate-level vacancies

• (80,000 of last year’s graduates still looking for 
suitable employment.)
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Graduate

Jobs

www.prospects.ac.uk
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Graduate CV

Do’s Don’t
2 pages Too long, too short

Match the job requirements No evidence of “fit” 

Impressive degree details Spelling mistakes, grammatical errors, 
sloppy formatting

Relevant experience Not match the job requirements

Extracurricular information Not leverage your HE experience

Be unique, captivate! Provide no sense of who you are and 
what you want



Name Surname
Address      Telephone      E-mail address 

_____________________________________________________________________________

Education 

Date (start – end) University, Course, Qualification
Subjects or Modules studied, dissertation, other projects

Date (start – end) School / FE College
A Levels (grades) / Other qualifications
GCSE (grades ) / Other qualifications

__________________________________________________________________
Work Experience

Date (start –end) Company Name, Job Title
Main responsibilities: Quantify your statements
Skills gained: (give examples do not just list communication, team 
work, problemsolving, etc.!) Make sure you mention any 
significant achievements.

__________________________________________________________________
Skills & Achievements

Languages (level)
IT skills (be specific)
Other skills relevant to the job
Any community work/extra curricular activity/positions of responsibility/awards

__________________________________________________________________
Interests and Hobbies

Think carefully about the mix and make it interesting 
Show commercial awareness through sector specific activities

__________________________________________________________________
References available on request

Personal Details

Work Experience

Other

References

Education & 
Qualifications



Careers - JobShop - Mentoring - Volunteering

CV Headings

Relate

Demonstrate

Captivate



Match the job requirements!



Education

Qualifications

Do

Full dates (start – end)

Most recent first

Full degree title

Degree classification or progress so far

Courses and modules

Placement information

Special projects

Dissertation details



Work

Experience

Do

Dates (recent)

Relevant

Relevant skills developed

Level of responsibility

Achievement orientated
(results of your actions)

Special projects

Voluntary Work
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Technique



Context

Action

Results



RE-Design
(every time you apply for a job!)



Job Title Graphic Designer

Posted 15/02/2011 (14:51)

Agency/Employ

er
First Recruitment Services

Description Our client is seeking a Graphic Designer to join its 
expanding team. This is a perfect opportunity for an 
enthusiastic, creative and motivated person, looking 
for that next step in their career. 

You should have experience and a degree in Graphic 
Design (or similar qualification). The ideal applicant 
should also have a passion for magazine layout and 
typography and be able to demonstrate their skills if 
required. You must be Mac literate with an excellent 
working knowledge of the Adobe Creative Suite and 
Microsoft Office. 

You should have great communication skills, be 
flexible and a team player, but be happy to work under 
your own instruction when the department is busy on 
deadline. 

http://www.cv-library.co.uk/list-jobs/236651/First Recruitment Services.html


Relate

Demonstrate

Captivate
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Be creative!
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Portfolios

http://www.creativepool.co.uk/content.php?url=employee/creating-online-portfolios.php&mnu=145
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Portfolios

www.carbonmade.com
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Portfolios

http://aaron-humphreys.carbonmade.com/about
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Comments

Queries

Any questions?
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Online 
resourses

www.gre.ac.uk/get
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Contact us

Where to find us:

Web address: www.gre.ac.uk/get

Email: get@gre.ac.uk

Phone: 0208 331 8811

Location: Room 5, Southwood House

http://www.gre.ac.uk/get
mailto:get@gre.ac.uk

